Self-Service: Student Self-Registration

Overview
All students will self-register for courses.
Prior to self-registering for courses, you will have completed the following:

1. Planned your courses in Colleague Self-Service and created a proposed schedule. Note that planned courses are
displayed in yellow. In Self-Service, you will see the day and time that your priority registration window opens.

2. Met with your advisor, and your advisor indicated Advisement Complete in Self-Service. If the advisor did not
indicate Advisement Complete in Self-Service, then you will not be able to register. If the advisor was unable to
indicate Advisement Complete, then you can go to your dean’s office for assistance.

3. Updated your contact information in Self-Service and if you have any registration holds on your account, you took
the necessary steps to have those holds removed. You must update your contact information and resolve holds
before you can register for courses.

4. Once you have registered, your courses will be displayed in green. Any courses on your plan that are not green are
courses that you did NOT or were NOT able to register for.

Log into Colleague Self-Service
Log into Self Service via Connect2U or directly at https://selfservice.wne.edu

= Student Planning Click on Student Planning
@ You must confirm your address to register - see User
Options / User Profile
OB (e e proge o regtstersee e You MUST update your contact information before you can
register.
® You must confirm your Emergency Contact to
register - see User Options
(D You must confirm your phone Lo register - See User
Options / User Profile

BEFORE a student can register for courses, their Advisor MUST
Advissmant Complata by your Advisoris X mark Advisement Complete in Self-Service. If you loginto
needed to register Colleague Self-Service and see a warning, then you must contact
your advisor and request that they complete this step.

A O fan e If there are any holds on your account, you will not be allowed to
“Mal ' register for courses.

-

Your registration eligibility will open on the date and time indicated

in Self-Service. Before you can register, your advisor MUST first

approve you for registration by clicking the Advisement Complete

button!

’7 B ) If your advisor has marked Advisement Complete, and you have no
Your registration period for Spring 2019 begins on 11/5/2018 at 10:50 AM

< y | Spring2019  — +

holds on your account, and you have updated your contact
information, then on the day and time that you are eligible to
register, the Register button will become active.
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Registering for courses

When your registration window opens, the register button will become active. Click Register Now (Upper right of screen) to
register for all courses.

Register Now

Courses in green indicate successful registration. Course outlined in red indicates that the class is full — and a warning is
given.

Fall 2018 + Register Now
Y Filter Sections f SavetoiCal & Print Planned: 8 Enrolled t Waitlisted
Sun Ao Tue Ved Thu Fr Sa
BIO-107-07: General Biology |
o Registered, but not started
MAATH-134-03
MATH 134 03 MATH- 13403 - MATH- 13403
018 to 12/14/2018
> Meeting Information 11am &) so 097 o 830-107-07 o B30-107.07
Drop L ————— -
2pm 9 ENGL-206-01 O ENGL-206-01 O ENGL-206-01

A successfully registered course appears in green and there is a drop button on the course on the left side of screen. There is

also a message indicating registration.

If a course is not displayed in green, then you did not register for it!
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ART-118-03: Intro to Jewelry Making

2 Registered, but not started

Credits: 3

Grading: Graded If you would like to drop a course, click the Drop button for that course in the
Instructor: Ghahramani, L

8/27/2018 to 12/14/2018 Planned Courses menu.

» Meeting Information

Drop ‘

Dropped courses change from green back to yellow on your plan.

You v I (| 1 . .
D ey ot drep ol your clasees using. X You cannot drop ALL of your courses in Self-Service. If you attempt to
n this process. If your intention is to withdraw

from the institution, then you must contact drop all courses, a message indicating that you need to go to
the Registrar’s office. Registrar’s Office will appear.

If the course you are registering for is at capacity, you can select another section, if available. If the course is a 100 or 200
level, it may have a waitlist. If it does, you will be notified, and you will have the option of being added to the waitlist. If a
seat becomes available, the first person on the waitlist will be notified via their WNE email address and will have 1-2 days to
register for the course. If that student does not register for the course by the expiration time noted in the email sent to their
WNE email address, then the seat will be offered to the next person on the waitlist.

Click the Waitlist button if you would like to be added to the
waitlist.

MATH-121-01: Intro to Probability & Stats x

8
o If you would like to no longer be on the Waitlist, click Drop

Planned L
_ oam Waitlist.
Credits: 3
Grading: Graded MATH-121-01: Intro to Probability & Stats
Instructor: McBride, L 10am
8/27/2018t0 12/14/2018
Waitlisted: 0 Waithsted
11am
» Meeting Informa Credits: 3
Grading: Graded
A ThggSection has a waitlist Vépm Instructor: McBride. L
8/27/2018 to 12/14/2018
pm Waitlisted: 1
Waitlist » Meeting Information
2pm
» View other sections A This sectionMas a waitlist
3pm
Drop Waitlist
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MATH-121-01

Waitlisted courses have a red border on your plan and you are NOT registered for that
class. Waitlisted courses do not count towards your Enrolled Courses for the Semester. If
you are waitlisted for a course, you are not guaranteed a seat in that course.

Please register for a backup course that you can drop should you get a seat in the course that you are waitlisted for.

Note: If you add yourself to the waitlist for a particular course, you cannot be waitlisted for more than one section of that

particular course.

B10-153: Princ of Environmental Sci

——
Complete BIO-101, BIO-103,
CHEM-101, CHEM-105, GEOL-

A 101 or BIO 107/BIO 117 -

Recommended prior to taking

this course, but is not
required.

» View other sections

Y Filter Sections >

Click Print to view your schedule.

Fall 2018 [+

M SavetoiCal = Print

After you have registered for your courses, click on the “X” to remove any
courses that you added to your plan but did not register for. This will remove
the courses from your timeline for that semester.

all 2018 Planned: U Credts  Enrolied: 14 Credits  Waltlisteq: U Cred:
:hedule Details
Status Course Title Time Location Instructor
MWF 11:00 AM - 11:50 AM
Registered, but not started BIO-107-07 General Biology | 82712018 - 12/14/72018 TBD, TBD Rocheleau, J
M 2:00 PM - 5:00 PM
Registered, but not started BIO-117-01 General Biology Lab | 82712018 - 12/14/2018 TBD, TBD Rocheleau, J
TTh 2:00 PM - 3:20 PM
Registered, but not started BUS-326-01 Business Plan New Venture 8127/2018 - 12/14/2018 TBD, TBD Greeley, J
MWF 12:00 PM - 12:50 PM
Registered, but not started ENGL-206-01 Writing for Business BI27/12018 - 12/14/2018 TBD, TBD Pelletier, L
MWF 10:00 AM - 10:50 AM
B/27/2018 - 12/14/2018 TBD, TBD
Registered, but not started MATH-134-03 Calculus |I Th 9:30 AM - 10:20 AM TED. TBD Funai, F
8/27/2018 - 12/14/2018
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Using your mobile device to register for courses

The Self-Service Mobile App is not yet available. However, you can access the desktop version from your mobile device. Just
follow same steps as outlined earlier. Accessing Self-Service on your mobile device may be especially useful when your
Priority Registration window opens. If you have class when your registration window opens, talk to your instructor to request

permission to register for courses while you are in class.

Self-Service Student planning can be accessed at https://selfservice.wne.edu/ or via Connect2u.

Student Planning
Here you can search for courses, plan
your terms, and schedule & register
your course sections.

Next, take a look at your plan to
see what you've accomplished
and register your remaining
classes toward your degree.

Go to Plan & Schedule

Programs Cumulative GPA
WNE )
1 018 Ellucian Company L.P. and its affiliates. All Ba Science in ;
rights reserved. Privacy Biology (2.000 required)

=a [ ? E - o ?
Hello, Welcome to Colleague Sel... 1 Plan your Degree and Schedule ...
Choose a category to get started ” View Your Progress
L Start by going to My Progress to ) HIISES,
see your academic progress in
X your degree and search for
© Student Finance courses
Here you can view your latest Go to My Progress Schedule Advising Petitions & Waivers
statement and make a payment I
online 4 Fa” 201 8 |-
2
F\I’lanCIa| A|d Remove Planned Courses
® H f et @R Plan your Degree & '
ere you can access E ala ata, i
{,” you can access financial aid da T Register for Classes
orms, etc. 2= R Register Now

List Cgfendar

)

3 01: Intro to Art

» View other sections

RIN-1N01-N2- Racir Rinlnow Nroanieme
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